Sample Explanatory Letter

For reference only, here is a sample explanatory letter for students who have failed or
withdrawn from courses over multiple semesters. Please adapt it to your personal situation
and provide your explanations in chronological order, paragraph by paragraph. Explanations
are not required for semesters in which you have earned at least 12 credits.

(Location and date) Québec City, month day, year

Ministére de I'lmmigration, de la Francisation et de I'Intégration

Subject: Explanation regarding my (failed or withdrawn courses, deferred admission, or
other situation)

Hello,
Introductory paragraph

In this paragraph, provide your name, your program of study at Université Laval, the date
you started the program, the purpose of the letter, etc.

Fall 20XX

If applicable, explain why you had to defer the start of your studies to a later semester. For
example: “I had to defer my first semester of studies from Fall 20XX to Winter 20XX due to...
Please find attached my new offer of admission and proof of the date | arrived in Québec.”

If applicable, explain any failures or withdrawals during the Fall 20XX semester. You will
need to provide explanations for each course. For example: “I failed course XYZ1 because...”,
“I withdrew from course XYZ2 because...”. Please find attached proof that (illness, mental
health problem, tutoring, etc.).

Winter 20XX
If applicable, explain any failed or withdrawn courses in Winter 20XX.

If you changed your program of study, provide an explanation. For example: “I decided to
switch focus and continue my studies in the XXXXX program. Please find attached an
attestation of meetings with my guidance counsellor and my new offer of admission.”

Fall 20XX

If applicable, explain any failed or withdrawn courses in Fall 20XX.
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Do the same for all relevant semesters.

Concluding paragraph

This positive paragraph is an opportunity to present your final arguments to convince the
agent to grant you a CAQ, as well as to demonstrate that your studies are your main activity.
You can mention that you have made reasonable progress in your program of study (e.g.,
naming failed courses that you have retaken and passed, emphasizing the number of credits
you have earned in your program, etc.). You can also summarize the concrete measures you
have put in place to better succeed.

Handwritten signature
Typed name

Mailing address

List of attachments (related to the explanations in the letter)
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